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Chief, Yansgesent O

hief, Fecords Hansgesesnt o tr""‘i-—\

cgesly depart - Week Noling 33U Ovtouor "'95?

L. Coatribotions
Be -&m&m

(1) Installed the iubjech~-Bwmric Filing System in the
ftiee of the Chief, Papsonnsl Procuresst Divisios.

{2) The Becords Cenier received D endis Yeet of iusetive
records and eliminated 100 cubic fest.

(3} Completed 5 new and reviced forms.
b. Isotengible
(1) Seveloped s procedure fer chtalning eopies of the
Strakegic Bonbing Serviee records in the omitedy of

Corediasion.

2. hsmignoents - Actlve
8. &udit of Recoyrds Contiol Zchedules
{1} ufriee of Persenusl - Froject %% coaylete.
{2) office of UicrsMens - Project is 50% coegplete.
. Instsllstion of Piling Systeme.

{i) Bi~ Systems mov velmg instelled i the Haterials
Pivisicm, and Serviees Divistion. In ome brsmeh, 3
£iles comsolidated inte one, therehy persitiing
destruction of & cubic feedt of recopis sad the re-
$ireoent of 5 cuiic foet,

(2) Uffice of Fersemuel - System will beo extendsd %o Clerieal
tecrultopat snd W&m& heeruitmsnt Sranches.
ITowtalleticn now is srocess in Plage Staff.

¢, beview of Sehediier for Seposit of visel w Fecohrds.
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e sveity~five pew sl revised Iovuz 1R Pprocess.
¥, Formo Neregesent Btudy, Friating Csrvicsos sivision.

f. Flitag wystes Cureey, Hap Liwery Givision, Wrlia
Project 106 camglete.

5y csview of remisitiocse for filing eguipment end file
wapplles. Approved L regquiressnts for pon-gein aod
spacialty type egqulisent.
B dpelf Flle Dnstellstions.
{1} Office of Counmtentions ~ Submitted & plas for
specialty tye £1de fur the Vsalt 25X1
25X1 SMameLW 3580,

(2} Firsooe Divisicn, Gffiee 57 the Couptroiler -
toguisition for ihelf fliing ingtelletion has beon
submitied o ilogistics.

Y MM - mtiw
2. CI/OA Sjpece lsyoul end Jruljzend Sureey

va industrisl fegister, Shell ¥ila.
te Hfien of Security, Shelf Flle.

25X1 fe | sttanded the Metional
Suainess Hechins show in New York.
25X1 Yo | compieted the Ceminer on Forme Jenagement
mﬁm by t&m Ampricun armgenent Aspocistion is
25X1 ?w:mm the Foarth teeting of the
e Sorreswondonoe Comatttes.
Ge 4 new m&ﬂw,\ ‘ repeeted for davy. 25X1
25X 1 ‘ ‘ 25X1
11,
25X1 Met/S/RMS (1 Fov 5T7)
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